AN ETHICAL TRIPARTITE AGREEMENT

FOR

OVERARCHING CONSIDERATIONS

Students, Host Organisations and University Course
Leaders, Placement Tutors and Administrators agree to:

The university tutor and host organisation will support the student
if any issues arise before and during the placement.

Ensure students with any self-declared disabilities are supported.
Clarify and agree the learning aims and learning outcomes of the

placement.

Identify and agree clear roles, expectations and timescales (hours
and working patterns) for each of you.

Acknowledge the needs and resources to put together a work
placement that is adaptable and flexible to the student.

Agree on outcomes but also acknowledge that these may change
depending on the nature of the course, student and the specialised
interest.

Consider remuneration for the student, even if legally this is not
required, as this can address issues of equality (consider the time
and resources it takes to do a placement). Students should not be
expected to incur expenses as part of their work placement.

Set up a meeting at the end of the placement between university
tutor, host and student focusing on feedback of the process and
reflecting on learning aims and outcomes. Individual meetings
between student and host, student and university tutor.

Confirm that the university will be solely responsible for assessment.
Host organisations are welcome to provide feedback.

Acknowledge the relationship between work and learning and
between the practice and academic study

Clarify intellectual property rights and confidentiality clauses prior
to the work placements.

SPECIAL CONSIDERATIONS FOR UNIVERSITY COURSE
LEADERS, PLACEMENT TUTORS AND ADMINISTRATORS

University course leaders, placement tutors and
administrators agree to:

Broker the placement if needed and make sure there is a good
match between host organisation and student (set up an interview
between student and host organisation if necessary).

Ensure that both the university and host organisation has public
liability insurance. In the case when the host organisation does
not have insurance that covers the student, the university should
undertake a health & safety risk assessment and the student must
be made aware of this.

Clarify who in the university is a point of contact for the host
organisation and students and manage the expectations of the
students and host organisations

Develop and maintain a network of hosts (for example set up an
annual committee from representatives from arts organisations)

Ensure equality of placement opportunities. Consider the time and
resources needed, the networks that students have or do not have
and how this may prevent them from carrying out placements,
acknowledging that some students will need more support than
others.

Ensure host organisations know about the course (e.g. copy of
handbook) and give them information about the student (either C.V.
or interview).

If suitable, identify shared collaborations or long term relationship
with hosts, in terms of research and outreach.

Ensure the student is aware of any other legal requirements, such as
DBS checks if working with children.

SPECIAL CONSIDERATIONS FOR PLACEMENT STUDENTS

Students agree to:

Be clear about your learning aims and outcomes for the placement
and how it relates to your overall MA studies

Consider declaring any health issues or disabilities so as to receive
the support you need.

Research the organisations you want to do a work placement in and
liaise with your university tutor / placement administrator to clarify
how to approach the organisation.

Be aware of the time and resources needed to undertake a work
placement and identify what kind of support you need.

Familiarise yourself with the host organisation’s placement policy

and code of conduct in relation to guidelines for best practice set by

the university and other agencies.

Be mindful that learning means being open-minded and an
awareness of the context you are in.

If you broker your own placement, make sure you inform your
placement tutor to ensure that the university regulations are
adhered to.

Be mindful of the expectations of professionalism that are required
of you during your work placement.Broker the placement if needed
and make sure there is a good match between host organisation
and student (set up an interview between student and host
organisation if necessary).

SPECIAL CONSIDERATIONS FOR PLACEMENT
SUPERVISORS IN HOST ORGANISATIONS

Host organisations agree to:

Identity a staff member who is the contact and supervisor in the
organisation for the work placement student and a timetable of
regular meetings.

Provide an induction for the student at the beginning of the work
placement including introduction to the organisation, staff, health
and safety and any issues of confidentiality.

Identify and be aware of the time and resources necessary to host a
work placement

Acknowledge the student through the work/research they are doing
in the organisation rather than as the ‘intern’ or the ‘work placement
person’; acknowledging that they are there to learn as well as work
(e.g. a label could be Arts Education Placement Student)

Provide an exit interview for the student at the end of the placement
that outlines any exit procedures and responsibilities.

If suitable, identify shared collaborations or long term relationship
with universities in terms of research and outreach.
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