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Student needs to be aware of
academic learning associated with
the placement and the assessment

in relation to their MA.

Is the workplace beneficial to
the student’s overall academic
development?
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Has the student established their
motivations and expectation of
the work placement?

Make this transparent and clarify
what kind of support you can offer,
e.g.: CV writing, time management,
identifying additional funding etc.

Are you and the student aware of
the time and resources needed
for sourcing, carrying out and
evaluating the placement?
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Be clear about the time and
resources needed from the
organisation to support student
placements. Are the organisation
and student a good match?
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Clarify what kind of support you
can offer in terms of tutorial
time, contacts, networks and

establishing the placement. Have

you suggested a suitable match
with an organisation?
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Have you ensured that the host
organisation is informed about
the placement module on the
course and student info, as well
as identified a key contact in
the organisation who can act
as a supervisor?

Are the student and host
organisation aware of the need
to make sure that there is a good
match between them and that

appropriate screening processes are

in place?

Advise student of other options.
Tutorial needed.
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Is the student aware of the
procedure of how to approach
organisations? Your support might
be needed for those students
who don’t have contacts. Has the
student found an organisation
independently?




Is there an agreed time-table,
list of responsibilities, aims,
outcomes, clear roles and what
is expected from each other?
Are the key points of agreement
presented clearly?

Are you, the student and the
host organisation aware of the
assessment and feedback processes
and requirements for this module?

Have you, the student and
the host discussed an exit
procedure, which may include
confidentiality agreements?
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Have you provided supervision to
the student during the placement?

Have you provided written
feedback to the student in
relation to their coursework?

Well done! You have followed the
ethical contract guidelines!

There needs to be an awareness
of the terms and conditions
of the placement. Should the
placement be unsatisfactory, have
you discussed a plan B with
the student?

Depending on the project,
issues of confidentiality and
intellectual property rights
might have to be agreed prior to
commencing the placement.

The student may require a tutorial
to assess the development of
the placement. As their tutor

you can provide academic
and pastoral support.

These flow diagrams have been developed by Lorraine Lim and Sophie Hope, Birkbeck, University of London.
For more information go to: www.criticalworkplacements.org.uk
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